Laptop Checkout Procedures

M. R. Smith Elementary

1. The teacher must have a completed updated Intech certificate on file at the WCBOE.

2. The teacher must be willing to accept the challenge of using technology in the classroom.

3. Laptops must be a school each day.

4. Homeowners insurance or employee will be responsible for computers when they are taken off campus.  
5. Laptops are for teacher use only. Please do not allow your children to play on your computer. Remember you will be held accountable if they damage your computer.
6. Please do not eat or drink around your laptop.  Store laptop in case when it is being transported.
This agreement ensures that equipment borrowed from M. R. Smith Elementary School will be used and maintained by the designated borrower (named below).  By signing this form, the borrower accepts responsibility to demonstrated proper use and care of the equipment.

All equipment is the property of M. R. Smith Elementary and will be set up with standard software.  Do not install software of any kind, other than software provided through the WCBOE. The media specialist will be available to provide assistance when needed.

Description of laptop:

Manufacturer: ____________________________________________________

Model # __________________________________________________________

Barcode #  ________________________________________________________

Serial #  __________________________________________________________

Items issued:

Laptop  ___




Laptop case    ___




Power cord / adapter   ___


Video adapter   ___

I, _______________________________________________________  agree to all of the above items.






Teacher __________________________________






Media Specialist ___________________________






Principal _________________________________






Date:  ___________________________________
